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Faculty at University Name can work through the University Bookstore and XanEdu to create the ultimate 
custom course materials for your students! XanEdu is the number-one faculty-preferred provider of CoursePacks and 
custom textbooks.  

Why should you use XanEdu? 
 
XanEdu provides customized CoursePacks and custom textbooks that are produced efficiently, affordably, and in full 
compliance with copyright law. Faculty choose XanEdu over other custom publishing vendors because we give our 
customers: 

 98% on-time delivery! 
 Easy ordering and tracking! 
 100% copyright-compliance guarantee! 
 The best overall value to students! 

Whether it's as formal as a traditional custom textbook, lab manual, or anthology, or 
simply a bound compilation or course reader containing an instructor's notes, handouts, 
and a few chapters from a favorite textbook — XanEdu can meet every need. 

What We Offer 

 CoursePacks — available in traditional print, digital, or digital plus print formats. 

 Copley Custom Textbooks — publish your own professional text, anthology, or lab manual. 
 

 Unlimited Content — Practically anything can be included in your XanEdu 
CoursePack. Business cases, newspaper and magazine articles, out-of-print 
books, instructors' own material, scholarly journal articles, course syllabi, 
handouts, & teaching notes, textbook chapters, and much more! 

 

 Complete Copyright Services — XanEdu provides risk-free course 
material solutions with our 100% copyright compliance guarantee and 98% 
success rate! Many items are cleared immediately, others in two to four weeks. 
 

 

 Premium Business Content — Only XanEdu gives you access to 14,000 
articles, chapters, and cases from all of today’s leading business publishers 
including Harvard Business School Publishing! 

 

 Exceptional Service, Day and Night — You and your bookstore will 
have a dedicated local account team to help you every step of the way. And, 
available exclusively through XanEdu, you have 24/7 online access to your 
individual CoursePacks through our faculty My XanEdu accounts. 

 

Get Started Today 
Contact the University Bookstore or your XanEdu representative to get started! Or, follow the step-by-
step order instructions provided on the back. 
 

Bookstore Contact 
Contact Title 
Phone:  
Fax:  
Email:  
 
 
 

ASM Name 
XanEdu Account Service Manager 
Phone: 800-218-5971, ext. XXXX 
Fax: 888-802-5734 
Email: XXXXX@napubco.com 
www.xanedu.com 
 



 
 
 
 
 
 

 

 

 
 

Provide basic information about you, your course , and your CoursePack preferences. 

Institution Name: 
 

Instructor Name:  
(As you would like it to appear on CoursePack cover) 

      

Instructor Email: 
      

Instructor Phone : 
      

Course Name and Course Number: 
(As you would like it to appear on CoursePack cover) 

      

Term/Year:       First Date of Class:       # of Desk Copies:       
Expected 
Enrollment:       

Have we produced 
this pack before? Y/N       

If yes, provide 
CoursePack ID:       

Bookstore Name:  
 

Bookstore Contact: 
 

Bookstore Email: 
 

Bookstore Phone: 
 

Date Due in 
Bookstore:       Quantity Ordered:       

Purchase Order 
Number:       

CoursePack Format:  
 Digital (online access only) 
 Print (packaged print copy only)  
 Digital plus Print  (online access 

and a packaged print copy)    

CoursePack Printing Instructions: 
 As Is  
 1-sided   
 2-sided    
 Pagination 
 Table of Contents  

Check all that apply. 

CoursePack Binding: 
 Comb (20-350 sheets) 
 3-Hole & Shrink Wrap  
 Tape (10-125 sheets default binding) 
 Staple (2-50 sheets) 
 Shrink Wrap (use with Comb, Tape, Staple)     

Will shrink only if checked. 

I authorize XanEdu Custom Publishing to use the specifications indicated on this form to produce a CoursePack. I have attached a 
complete bibliography, or provided citation information for all desired content items and engage XanEdu to secure all copyright 
permissions for all items cited except those l listed as “instructor’s work” or “Public Domain”. I understand that this process can 
take up to 6 weeks. I understand that incomplete order and/or citation information can delay CoursePack production and delivery. 

Signature:  Date:  
Do you require price approval 
prior to printing? Y/N 

 Yes           No 

You may be asked to provide hard copy materials. Do you require we return any 
hard copy materials provided for scanning and copyright purposes? 

 Yes           No 
 

Create your course reading list, syllabus/bibliography, or list of citation information for the content 
you’d like included in your CoursePack. Feel free to use the samples provided below as a guide.  

Chapter within a book: Clark, Kenneth. "Heroic Materialism." Civilization. New York: Harper, 1969. 321-47. (Clark 321). 
 
Business case: National Cranberry Cooperative. Miller, Jeffrey G.; Olsen, R. Paul. Iss. August 1. Case No. 9-675-014. Harvard 
Business School Publishing, (11 pages). 
 
Journal or magazine article: Tipton, Carole. "Better Discipline for Big Schools." Education Digest Dec. 1995: 23-25. (Tipton 24). 
 
Note: If you are including an article from an essay collection or anthology, please list the original source or include a photocopy of 
the credit/acknowledgements page from the book with your order form. 
 

Work directly with your bookstore or contact your XanEdu Account Service Manager with questions 
and to submit your order. You may be asked to mail hard copy materials.  

 

Bookstore Contact 
Contact Title 
Phone:  
Fax:  
Email:  

ASM Name 
XanEdu Account Service Manager 
Phone: 800-218-5971, ext. XXXX 
Fax: 888-802-5734 
Email: XXXXX@napubco.com 

ORDER FORM 
COPYRIGHT CLEARANCE GENERALLY TAKES 2 – 4 
WEEKS, BUT CAN TAKE UP TO 6 WEEKS DURING RUSH 

PERIODS. PLEASE SUBMIT ORDERS ACCORDINGLY. 


